CaseWare TIME

More than just time and billing



TIME Overview

CaseWare product

Recording time and expenses
Issuing invoices and receipts
Managing your receivables
Monitoring your costs

Flexible/Customizable to your needs



Key questions answered with TIME

What is our WIP?

How many receivables do we have?

Is the audit of this client profitable?

What is our employees utilization rate?



Managing Your Practice

Ready-to-Use reports covering all facets of
your Practice

Customization of these reports based on your
needs

Creation of new reports with specific
requirements

Fast and easy filtering of information



Reports available

Aging of receivables per client/partner/manager
WIP per client in detail/as a summary

Time entries per staff

Unbilled time entries

Cash receipt journal



Easy filtering
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* All the reports are automatically filtered based
on these selections

* The filtering is separate for each user



Manage your clients

* Have all your client information in one place
— Client details (Phone numbers, address)
— Key contacts
— Billing info (WIP limit)
— Tax info (VAT number, VAT rate)
— Engagement information
— Assign staff to the client



Manage your engagements

* Create projects/subprojects and assign clients
to them

* Assign staff to specific client projects

* Manage your projects and staff using the
scheduler
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TIME on CaseWare Cloud

* Enter Time and Expenses from any internet enabled
computer, tablet or smartphone device.

 Add and modify Client, Contact and Staff information

* Synchronize between Time 2013 and CaseWare Cloud
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How does it look
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The Time Workflow

Time guides you through your tasks using the Workflow layout. Only those items assigned to you appear in your Workflow, giving focus on what needs to be done. With the Workflow you can
access program features, documents, and help with ease from the same screen.

The Time Workflow can be turned OFF/ON with the Time Waorkflow button 5] / 8. This is found in the Browser toolbar above. If the Browser toolbar is not visible, turn it ON under View menu -
Toolbars.

The Workflow layout is divided into three windows. From left to right, they are

The Document Manager
This is the list of documents assigned to you in the company file, laid out like Windows Explorer.

The Main Window
This window explains each step and provides quick links to the program areas and documents involved. It also gives links to more in-depth explanation in the Time documentation.

The Navigator
This window displays the steps in the Workflow that applies to you. in the order that they should be performed. Click on each step to bring up details about it in the main window.

How are the tasks assigned?

The workflow is assigned to each user through the Time security groups. Based on the security set up, the rights given each group and the user assigned to the security group, the workflow is
set.

If you are a supervisor

To allow the Workflow to work according to user, protection must be used and the supervisor must follow the steps in the setup area to set up the company settings and the protection security
groups per user.

If you are a user

The Workflow is filtered based on the user security group to which you belong. These security groups have been set up by your supenisor. If you cannot access a needed area, contact your
supervisor for additional rights.

Status Fanel
The status panel gives the user firm statistics depending on their protection rights. The status panel gives balances for productivity, performance and status of projects.

Launch status panel on startup [[]
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Flow of information in TIME

your

 Practice 4




